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Overview

Introduction FAACS has a data element change feature. This feature allows changes to

data elements for specific assets without going through the usual data screens.
However, this feature does not contain the screen edits that are usually in
effect when data entry is performed from the regular screens. For this reason,
use of this feature can result in error file items that must be corrected.
Accordingly, caution should be exercised if this feature is used. It is accessed
from the “Restricted” option on the navigation bar. If you want to use this
feature, you must specifically request it.
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Procedures

Data Element  To access data element change, choose Restricted on the navigation bar and click on

Change Data Element Table.
Procedures

3 FAACS - Microsoft Internet Explorer

J File Edit “iew Favorites Tools  Help

»
Elqzk - Address I@ htps: Mhevehapp dos state va usifaacainain cfm?85
=1
S 67442003 Fixed Asset Accounting and Control System
. »
Pending Tranzactions
(LS
g N Master File Maint | Trans File Maink | Errar File Maint | Surmrnary faint | Wiew Tables
Iy
=] YOU HAYE TRAMNSACTIONS PENDING IN THE FOLLOWING FILES:
gF Transaction File:
v
&+ There are 844 pending transactions:
&]¢ 106 on Hold Status
&1h 737 Released Transactions
&7 1 Incamplete Transactions
&]h
e Error File:
gc There are no error transactions.
C =
&]r
& Summary File: %
& -l 8
= ik &
T 5 5]
= | I R R B (e D e T O BRI | o
|@ ’_E|ﬂ Internet A B
Eistartl (o] Inkoc: - Microzoft Outlook | T ticrozoft Word - Data Ele... ”@FAACS - Microsoft Inte... | Al b @@ﬂ 435 PM

Continued on next page
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Procedures, Continued

Data Element
Change
Procedures
continued

/i FRACS - Microsoft Internet Explorer M=l E i

J File  Edit ‘“iew Favorites Toolz  Help

Choosing Data Element Table will bring you to a screen that gives you the option to
indicate a specific desired asset.

Back

4= »

-

Address I@ hitps: hevehappl doa state vausifaacsimain cfm?55

Faw X

At 3
=]

(= 1 [
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&1t
car
&]F
&1
&1t
&
&1t
@_
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6/4/2003 Fixed Asset Accounting and Control System

Master File Data Element Change

Master File Maint | Trans File Maink | Error File Maint |

Agency
Cateqory
ID Number

Surnmaty Maink |

"
—
—

View Tables |

4:36:16 PM

Restricked | Cther

&1t
&
&1t
&1
@\
o
|@Done

iastartl (L] Inbox - Micrasoft Outlook | T Microsoft Word - Data Ele.... “@FAACS - Microsoft Inte...

e e
[oew [ T T T 1 T 1 1 ]  [HeLF | LOGOFF |
’_E|ﬂ Irtermet 4

| Y@ 436

LOSOUII

You may indicate a specific FAACS ID or click on VIEW to access a listing of your
agency’s assets. If you choose a specific ID, the listing will begin with that ID.
Otherwise it will begin with the lowest ID for you agency.

Continued on next page
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Procedures, Continued

Data Element Once you choose VIEW, the following Master File Data Element Change screen will

Change appear.
Procedures
continued
/i FRACS - Microsoft Internet Explorer M=l E i
J File  Edit ‘“iew Favorites Toolz  Help
>
EI<:=k - Address I@ Fttps: Mhevebapp dos state va usifasceimein cfm?es
5C
O 67442003 Fixed Asset Accounting and Control System 4:37:35 PM
Master File Data Element Change
E@31=
% ' Masker File Maint | Trans File Maink | Error File Maint | Surnmary Maint | ‘MiewTables | Restricked | Othey
t
Eat Records 1 - 20 0f 380
@ : AGY CAT ID NUM
@L edit 151 4 000000034
@f edit ALl 4 0oooo0o3s
@( edit 151 4 000000555
@r edit al=al, 4 goooonssl
&1 [edit] 151 4 000000598 |
@r edit 151 4 oooooosoo
@E edit 151 4 goooonzzz
@[ edit 151 4 ooooooyey
@[ edit 151 4 goooonzze
@r edit 151 4 ooooo07 3o =
@\ edit 151 4 0o0ooon7sz J g
. -
T O O N N . 8
|@ ’_ E |ﬂ Irtermet 4 =+
iastartl (L] Inbox - Micrasoft Outlook | T Microsoft Word - Data Ele.... “@FAACS - Microsoft Inte... | il b @36 437 PM

Use the NEXT and PREVIOUS action buttons to scroll through the master file until
you find the asset ID you wish to change. Click on “edit” beside the asset you wish
to impact.

Continued on next page

Office of the Comptroller 5 Commonwealth of Virginia



Volume No. 3—Automated Systems Applications | TOPIC NO. 70340
Function No. 70300—FAACS Online TOPIC DATA ELEMENT CHANGE
DATE October 2003

Procedures, Continued

Data Element

Change

This will bring you to a screen for that particular asset.

Procedures

continued

3 FAACS - Microsoft Internet Explorer

J File Edit “iew Favorites Tools  Help

&

Back

»

-

Adoress I@ https: fhwebappl doa state va usifascsimain cfm?55

j 6’@0

Faw X

At 3
FEh

6/4/2003 Fixed Asset Accounting and Control System

Master File Data Element Change

4:39:45 PM

&3 (S
Car

Master File Maint |  Trans File Maink | Error File Maint
ASSET
CATEGORY

151 4

AGENCY ID NUMBER

000000034

| Summary Maink |

DATA ELEMENT NAME

View Tables |

Restricked | Other

Select a Data Elernent.,

I

DISPOSAL_QUANTITYOS
FISCAL_MMO1
FISCAL_Yrryol
INSTALL DATEDL

Data Element Name: Current Value:

LAST INWENTORY DATEDL
LEASE_ACCRUAL_DATEDS
LEASE_AMMUAL_COSTO3
LEASE_DESCO3
LEASE_ESCALATION_DATEDS

el || |

FAMLOTZO

LEASE_ERPIR_DATEDS
LEASE FROM_AGENCYTO3

s

submit Change

A r 11 1 [ [ 1 [  [Hewr [ LOGOFF |

USERID DOAITH

HOS0IDI

=
|@ Diane

’_ ré_ |a Internet i

Eﬂstartl (L) Ik - hicrozoft Outlook | ¥ Microzoft Word - Data Ele..

|[21Fancs - microsott inte...

L ADB PO saom

Under the DATA ELEMENT NAME, use the drop down menu to choose the data
element that you want to change. In this example, LAST INVENTORY DATA is to

be changed.
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Procedures, Continued

Data Element In the lower portion of the screen, the data element name that was selected will be
Change displayed along with the current value for the chosen data element.

Procedures
continued

/i FRACS - Microsoft Internet Explorer M=l E =

J File  Edit ‘“iew Favorites Toolz  Help

>

EI<:=k - Address I@ Fttps: Mhevebapp dos state va usifasceimein cfm?es j o

Ao
O 67442003 Fixed Asset Accounting and Control System 4:39:45 PM

Master File Data Element Change

E@31=
%r Master File Maint | Trans File Maink | Error File Maint | Summary Maint |  ‘iewTables | Restricked | Cther

!
e ASSET
@F AGENCY CATEGORY ID NUMBER DATA ELEMENT NAME
@ 151 4 oooo0o0034 LAST_IMVENTORY _DATEOL j

i
&1t
&1
&1t
@r Data Elernent Name: Current Yalue: MNew Value: =ubrtt Changs
@E_ [La=T_invENTORY_DaATEDL 06301998 el L
&)
€11 FAMLOTZ0 USERID Do AITH
&t
@ 1]
&]:

[ e e e e e e T T
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=
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Procedures, Continued

Data Element In the “New Value” block, enter the value that you intend to change to for this

Change chosen data element.
Procedures

continued

3 FAACS - Microsoft Internet Explorer

J File Edit “iew Favorites Tools  Help

Data Element Name: Current Value: MNew Walue:
@E ILF\ST_IN'\.-'ENTORY_DF\TEDl IDE\BDIQQB |05312003

&)

€] FAMLOTZ0
&]r
@\.
&1

>
Eld:lk - Address I@ hitps:itwvebapp! dos state va usiffascsimain cfm 65 j 6’@0
ac
S 67442003 Fixed Asset Accounting and Control System 4:39:45 PM
. x>
Master File Data Element Change
@A
g t Master File Maint | Trans File Maink | Error File Maint | Summary Maint | WiewTables | Restricked | Other
)
' ASSET
gf AGENLCY CATEGORY ID NUMBER DATA ELEMENT NAME
& 151 4 000000034 LAST_IMYENTORY DATEOL 7] m
|
&1t
&]¢
&1t
&1t

P 1 1 [ [ [ [ [ [HeF ] LOGOFF |

submit Change

USERID DOAITH

HOS0IDI

|@ Dlone

’_ ré_ |a Internet i

Eﬂstartl (L) Ik - hicrozoft Outlook | ¥ Microzoft Word - Data Ele. .. “@FAACS - Microsoft Inte...

AN s

Once you have filled in the “New Value” block, click on the Submit Change button.
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Procedures, Continued

Data Element  You will get a message that your change transaction has been successful.

Change
Procedures
continued
3 FAACS - Microsoft Internet Explorer
J File Edit “iew Favorites Tools  Help ‘
42 >
Back - Address I@ hitps:itwvebapp! dos state va usiffascsimain cfm 65 j 6’@0
[=[m
S 67442003 Fixed Asset Accounting and Control System 4:44:52 PM
. ¥
MASTER/ERRBOR FILE DATA ELEMENT ACTION
&3 (S
gr Master File Maint |  Trans File Maink | Error File Maint | Summary Maint Wiew Tables | Restricked | Other
t
@t AGENCY CATEGORY ID NUMBER DATA ELEMENT NAME EKESENT NEW WALUE
;
€ 151 4 000000034  LAST_INVENTORY_DATECOL 06301998 05312003
&
&1t
: -
gr Transaction Record has been successfully processed.
& Press the Back arrow to continue with this record.
&1 .
& [View Record]
&
&1
Y n'
& |l
= e T T |
|@ ’_ré_|a Internet i &
;gmarﬂ linkacn - Microsott Outlaok | ¥ Microzoft Ward - Data Ele... ||@ancs - Microsoft Inte... | HEEP®  s4aapm

If you wish to make additional changes to the same asset, you can do so. Also, you
can make changes to other assets as well.
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Contacts

DOA Contact Assistant Director, Fixed Assets and Indirect Cost

8 (804)225-2257
FAX (804) 225-2430
<1 finrept@doa.virginia.gov
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